New
&Transfer
Students

Start

v

Old
Students

v

Submit F.138(card) & birth
certificate / Transfer Credential. Get
note for admission.

Registrar’s
Office

Get Grade
Slip of previous
semester

Clearing of accounts

Accounts

Office

Placement Examination

Guidance

Testing Center

Center

Submit Registrar’s note for
admission & photocopies of
credentials incl. placement exam
result./Get Procedure Slip/Fill out
Enrolment Form

Dean’s

ENROLMENT PROCEDURE

ne Word College of Laoag

Encoding/Updating of
Personal Info, Course &
Year. Encoding of Subjects
to be taken

Printing of

> Office

i If student has back
E accounts

Enrolment
Room

Enrolment
Form

A 4

Payments

Student

: Registrar’s
Affairs

Office

Office End

Printing of

1.D. Registration Form

registration/validation



